New Supplemental Life and AD&D Program — Special Enroliment

PeopleSoft Enrollment Instructions:

Step 1: Login to PeopleSoft at https://pshr.cod.capecodhealth.org/psp/codhrprd/?cmd=login

Step 2: Go to Employee Self Service
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Step 3: Select the Benefits Details Tile
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Step 4: Choose the Benefits Enrollment option and click the button to start your
Supplemental Life Insurance Enrollment event.
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Step 5: Review all options for Employee, Spouse and Child Life coverage and make
your intended elections by the special enrolilment deadline on September 12, 2025.

Step 6: Click the “Enrollment Preview Statement” button Review your Benefits
Confirmation Statement to verify your elections. This statement will also show
your employer-provided Group Life coverage, along with your designated
beneficiaries.
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IMPORTANT: To complete your elections, you must click the “Submit Enrollment”

button at the top of the Enrollment Summary page. If you miss this step, your
elections will not be processed.
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