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How to Enroll  October 20 - November 21, 2025

Paycor: Self-Enrollment
Step 1: Step 1: 
Login to your Paycor accountLogin to your Paycor account Once you sign in, you should be taken to this page Once you sign in, you should be taken to this page 

(depending on your system setup, you may be taken directly to your profile page)(depending on your system setup, you may be taken directly to your profile page)

Enroll With a Benefit Counselor
Benefits are more important than ever, and we encourage you to spend extra Benefits are more important than ever, and we encourage you to spend extra 
time evaluating your benefit options and electing the benefits that best time evaluating your benefit options and electing the benefits that best 
support you and your family. As such, we have partnered with EOI Service support you and your family. As such, we have partnered with EOI Service 
Company, an enrollment firm, so you can enroll with the guidance of a Company, an enrollment firm, so you can enroll with the guidance of a 
professional benefit counselor and learn more about your new benefit options!professional benefit counselor and learn more about your new benefit options!

Benefit counselors are available to help you enroll from Benefit counselors are available to help you enroll from 
October 20 – 31, 2025.October 20 – 31, 2025.

How to EnrollHow to Enroll
You have the unique opportunity to learn more and enroll with the professional You have the unique opportunity to learn more and enroll with the professional 
guidance of a benefit counselor! During your individual appointment, the guidance of a benefit counselor! During your individual appointment, the 
benefit counselor will review your benefits offerings with you, answer any benefit counselor will review your benefits offerings with you, answer any 
questions you may have, and enroll you and your dependent(s).questions you may have, and enroll you and your dependent(s).

There are three ways to There are three ways to 

schedule your appointment:schedule your appointment:

• Scan the QR code• Scan the QR code

• Visit cityofelkhart.mybenefitsappointment.com• Visit cityofelkhart.mybenefitsappointment.com

• Call 800-229-3642, 8 a.m. - 5 p.m., EST, M - F• Call 800-229-3642, 8 a.m. - 5 p.m., EST, M - F

Benefit counselors are available for phone appointments (October 20 - 31) and in-person appointments at select locations 
(October 20 - 24) to meet with employees one-on-one. 

No appointment is needed for onsite visits. Counselors will assist employees on a first-come, first-served basis. See when 
counselors will be onsite by viewing our schedule here: view onsite schedule.

https://2956401.fs1.hubspotusercontent-na1.net/hubfs/2956401/City%20of%20Elkhart/City%20of%20Elkhart%20Site%20Meeting%20Poster%202026-1.pdf?utm_campaign=EOI%20External%3A%20Marketing%20Example%20Emails&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9x8ia06-fjwjnk-JCNd8vlLf_aJDBB9r8-HrtVNvwfR3a2zaqWTKcOWviXowi7V3pvyueL
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How to Enroll

Step 2: Step 2: 
Confirm your information is correct. If necessary update your phone number, email address, and emergency contact. In Confirm your information is correct. If necessary update your phone number, email address, and emergency contact. In 
order to update your address, please contact Human Resources at 574-296-9167.order to update your address, please contact Human Resources at 574-296-9167.

Step 3:Step 3:
Click on the blue ‘Start Your Enrollment’ link and follow Click on the blue ‘Start Your Enrollment’ link and follow 
the steps from there!the steps from there!

A new window will open that looks like this:A new window will open that looks like this:
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