
Employee Reference
for MyADP
Learn about employee-specific features



Self-Registration for First Time Users
If this is your first time using ADP services, follow the self-registration 
process below. Otherwise, use your existing credentials.

1.	 Go to https://my.adp.com or via the mobile app

2.	 Click New User? CREATE ACCOUNT

3.	 Select between the two options: FIND ME or I HAVE A 
REGISTRATION CODE and follow the prompts to complete your 
registration. Please reference this Employee Registration Quick 
Reference Card for additional details.

Signing In
1.	 Go to https://my.adp.com

2.	 Enter your User ID and your Password that you set up when you 
completed self-registration.

3.	 Click Sign In.

Forgot User ID
1.	 Click Forgot Your User ID?

2.	 Enter your First Name, Last Name, and way to be contacted.

1.	 Click Next.

Forgot Password
1.	 Click Forgot Your Password?

2.	 Enter your email or phone number.

3.	 Click Next.

For further assistance, contact the MyADP helpline  
at myadploginhelp@wmchealth.org 

https://my.adp.com
https://support.adp.com/netsecure/pages/pub/docs/9.0/en_us/ADP_Employee_Self_Service_Registration-vrkf.docx
https://support.adp.com/netsecure/pages/pub/docs/9.0/en_us/ADP_Employee_Self_Service_Registration-vrkf.docx
https://my.adp.com
mailto:myadploginhelp%40wmchealth.org?subject=


Welcome to MyADP: Managing Your Data and Information

Now you have one central location to access and update personal, payroll, and tax information. You can access your pay information, taxes, change of 
address and much more. 



Profile

The Profile page allows you to view/update 
personal and work information. You can customize 
your page with personal photos, messages about 
what you like do and what is important to you.

(1) Make changes to your 
address info in the Personal tab

(2) View your work info 

Currently, only the Work 
Information is visible on the 
Professional tab.
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Payroll Information
 

The Pay page provides quick, summarized access to all your pay-related information. You can view up to three years of your pay information, including 
your W-2s. You can also manage your direct deposit and tax withholding information. 

(1) Current Pay Information

(2) Pay History

(3) Access to Direct Deposit

(4) Access to Tax 
Withholding and Tax 
Statements
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Tax Withholding

Tax Withholding allows you to set up and 
manage your income tax withholding 
on the federal and state levels. You can 
generate electronically signed, fully compliant 
withholding certificates (W-4s), and since 
taxes can sometimes be overwhelming, there 
is a guided experience with a conversational 
tone that combines extensive contextual help 
including tips, info messages, and links out 
to additional jurisdiction resources including 
secondary forms.

(1) State Tax Withholding 
Process

(2) Federal Tax Withholding 
Process
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Direct Deposit

Direct Deposit allows you to manage all of your direct deposit accounts. In most cases, account information is validated in real time to ensure accuracy to 
get your money to your accounts as fast as possible. It takes 2 pay periods for direct deposit to go into effect. 

(1) Click to 
add/remove 
an account
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(2) Select 
the type of 
account

(3) Enter your 
account details

(4) Select how 
much should 
deposited in 
the account, by 
percentage or 
amount

(5) Click Submit to finish



Settings

The Settings page provides 
allows customization of your 
experience. You can change 
your Language, paperless 
options, contact preferences, 
landing page, accessibility 
options and security related 
changes. 

(1) Click on your profile image 
to access the Settings page

(2) Access to change preferred 
language. 

(3) Go Paperless to reduce 
the amount of paper mail you 
receive

(4) Manage your email and 
phone contact numbers

(5) You can choose the page 
you will see when you login

(6) Manage your accessibility 
options

(7) Manage your security 
options for this app
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